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Welcome
Poplar Class

Miss Biles

Mrs Sanhotra

Mrs Lopes

Mrs Gillett

Mrs Oke

Rowan Class

Miss Cackett

Mrs Danbury

Mrs Gould

Key Stage 2 Lead: 

Mrs Donnison 



Arrangements for arriving at school

Please arrive at the blue gates by Year 6 at 8.40am.

Early morning learning begins from 8.40am.

Our gates will be open from 8.40am until 8.55am and will close promptly at 

this time.

The morning register will be taken at 8.55am.

Formal learning begins from 8.55am.

Should you arrive later than 8.55am, please use the gate buzzer. All children who 

arrive after 8.55am will need to be accompanied by their adult to the school 

office.

In case of absence, please telephone the school office before the start of the 

school day.



Attendance

As a school, we are unable to authorise holidays,(this includes attending 

weddings), and as such all absences will be recorded as unauthorised. 

We encourage parents/carers to make medical and dental appointments out of 

school hours where possible, and we will be requesting that families provide 

confirmation of these appointments should they fall during the school day.

Should a child’s absence drop below 94%, a letter will issued to families.

Where a child is late 3 times in a term, a letter will be issued and punctuality 

will be closely monitored.

Please note that penalty notices could be issued for unauthorised absences 

including persistent lateness. This is £60 per child, per adult in the house.





Arrangements for leaving school

Classroom adults supervise children leaving by leading the children to the blue gates where 

they will be free to leave. Please make sure your child is aware of their end of day 

arrangements (including if they are due to attend ASC). 

Parents/carers must inform classroom adults of any changes to collection routines 

either face-to-face at morning drop off or via communication to the office.

Classroom adults will not hand over children to adults whom they have not been 

told are collecting children. In any instances where an adult comes to collect a 

child that the classroom adult is not expecting, school staff should make contact 

with parents to clarify the arrangement.



Uniform
Blue sweatshirt or cardigan with the school logo

White polo shirt with Charlton Primary School logo or plain white 
collared shirt

Grey or black school trousers/skirt/pinafore dress

Black, grey or white socks/tights 

Black shoes with flat heel

Please note, if a backpack is required please ensure it’s a suitable size 
for the school environment.

For the summer term, grey/black shorts or a blue gingham dress are 
suitable. Black sandals with a secured strap around the back of the foot 
are permitted.

The weather is often changeable so all children should 

have a waterproof coat available in school everyday.



Uniform
A watch and one small plain stud in each ear lobe only – no other 

studs are allowed. For PE these must be removed or covered 

with microporous tape provided from home.  No other 

jewellery is permitted.

One simple black belt only.

Longer hair, past shoulder length, needs to be tied back using 

small, discreet clips, ties or hair bands (boys and girls). 

Extremely short razor lines cut into the hair, non-natural colours, 

or excessive hair gel are unacceptable. 

Colourful hair braids are not appropriate during term time and 

are best enjoyed during the school holidays.

No make-up, transfer tattoos or nail varnish should be worn to 

school.



PE uniform PE uniform should be worn to school on the days of the week which 
children have PE lessons. For those children attending TA Sports after 
school, they may also come to school wearing their PE uniform. 

White round neck t-shirt 

Black/navy PE shorts or black/navy track-suit bottoms/black or navy sports 
leggings

Plain black sweatshirt or black PE specific jumper with school logo 

For OAA long trousers/leggings and a long top must be worn

Appropriate sports trainers - Fashion trainers, for example, Converse, are 
not appropriate for sports and should not be worn.

Please note, sports kits of any kind are not permitted. Should PE 

uniform not be provided, a phone call home requesting that uniform 

is brought in time for the lesson will be made.



Lost Property

Located outside of the main office.

All un-named items are brought here.

This is emptied at the end of each half term, and un-named items taken to the clothing 
bank.



Snacks and Lunch time arrangements

To perform well in school, children need to have a healthy, balanced diet. This aids their 
concentration, and ultimately their performance throughout the school day.

 Children are encouraged to bring a snack to eat at break time. We advocate healthy 
snacks at break times. Ideally, this should be an item of fruit or vegetable.

 Children must bring their own reuseable water bottle from home each day. Please 
make sure they are clearly named. Throughout the day, children have access 
to drinking water in the classrooms so that they may top up their bottle. Please note, 
squash bottles (such as Prime) are not permitted.

 We are a 'no nuts' school as there are several pupils and staff who have allergies to 
these items. Please ensure that children do not bring items of food that contain nuts. 
This includes Nutella.



Our curriculum



Our curriculum



Trips, visits and visitors

Restart the heart – October 2024

Ashmolean – 24th January 2025 (Parent helpers required) 

Residential – 13-14th March 2025

Kas Performance  - Date TBC (Parent helpers required)

Possible science trip at UTC  - Date TBC



PE

This term, PE will be on Thursday 

(OAA) and Monday (TA Sports)

PE uniform suitable for outdoors will 

be needed for both sessions



Swimming & OAA

 Swimming is part of the National Curriculum, just like Maths & English.

 For swimming all students will require a swimming costume, a towel and a 

swimming hat. Long shorts and bikinis/tankinis are not allowed – the options 

are either trunks or a one-piece swimsuit. Goggles can be worn.

 Permission for coach travel needs to be provided via Parent Pay.



Swimming & OAA

 OAA is part of the National Curriculum, just like Maths & English.

 For OAA all children must wear long trousers/leggings and a long t-shirt or 

jumper and wellies/ a spare pair of trainers and a waterproof coat/trousers

 These session are a PE lesson and will include formal learning of skills as well 

a time to explore the forest. 



As a Silver UNICEF Rights Respecting School, our 

curriculum and values are underpinned by our 

commitment to 

The UN Convention of the Rights of the Child. 

For the coming year, School Council chose the following 6 rights 

to focus on that will contribute to our work across the school:

Article 2: No discrimination

Article 12: The right for respecting children’s views

Article 17: Access to information

Article 24: The right to health, water, food and a healthy environment

Article 27: The right to food clothing and safe home 

Article 30: The rights of minority, culture, language and religion

Over the year we will learn about these rights and work to protect the rights 

of others



Character & Citizenship Awards

These awards are based on four key strands which aim to develop both character and citizenship. 
Within each strand, children are helped to develop their own sense of self and then a growing 
sense of how they can influence the school and the wider community.
• Essential me: develop self, show school values, develop positive attitudes to learning
• Enthusiastic me: try your best and achieve a target (linked to school based rewards)
• Courageous me: challenge yourself and try something new
• Responsible me: take action and influence others
The awards are designed to provide an element of choice in the challenges children undertake and 
dovetail with existing award programmes running in our school.
Children in Years 3-6 complete a total of 20 targets out of a total of 24 with a least 4 per strand.
On completion of Bronze, Silver, Gold, Platinum, children are presented with a certificate and pin 
badge by a special visitor. At the end of KS2, those who have achieved Platinum, are invited to an 
awards ceremony. 
Children in Year 5 will be working on achieving their silver and gold awards. Please do talk to your 
children about how they are doing and help them to consider what they might already be doing 
that might contribute towards their awards. 



Equipment

We would be grateful if you could ensure your child brings the following items to 
school each day:

 Black biro

 Purple Biro (if possible)

 Pencil

 Ruler

 Rubber

 Glue stick

 Pencil case (sensibly sized!)

So that all items can be returned easily should they be misplaced, please label each 
item with your child's name. 



Home Learning

In year 5 your child will receive 2 pieces of Home learning per week 

Homel earning: Out on a Wednesday → Completed and returned by Monday

- Spelling practice

- Reading practice

- Main task

Maths: Out on a Friday → Completed and returned by Wednesday

- Fluency

- TTRS
Each main home learning task 

should take approximately 30 

minutes



Residential

When: 13th – 14th March 2025

Where: Youlbury Scout Camp

What: 2 days of fun filled activities with a sleepover in dormitory style rooms. 

Dinner, Breakfast and Lunch included.

Cost: tbc  Deposit by the end of the month

A parent information letter will be provided asap and  meeting will be organised 

for Term 3. If you have any urgent questions please ask at the end of the 

meeting. 



Residential



Medicines
 If your child uses an inhaler, they will need to bring one 

into school, along with a complete medical form detailing 

dosage and emergency contact details.

 If your child requires any other medication during the 

school day, it will need to be brought in a clearly labelled 

box or bag along with the completed medical form. Please 

remember we are unable to administer medication 

without one of these forms.

 These forms are located on the school 

website: https://charltonprimary.com/medical-

information/

https://charltonprimary.com/medical-information/
https://charltonprimary.com/medical-information/


Head bumps
• Any pupil who suffers a head bump will be issued with 

a "red bumped head wristband". This will replace the form 
which was previously sent home.

• The wristband will make it visible to all school staff that a 
head bump has occurred.

• A wristband will be given to any child who has been presented 
to a first aider with a bump to any part of their body from the 
neck upwards (including eyes, ears, nose, lips etc).

• The wristband notifies you that one of our First Aiders looked 
after and assessed your child and at the time it was not 
thought necessary to refer him/her for further attention.

• The wristband will have the date and time of the incident.

• You will also receive a call from the school informing you of 
the incident. 

• Children will be told that this band must remain on their 
wrist until they get home to show parents/carers, including if 
they attend an after-school club. The band can be removed 
by parents/carers once children have returned home. 



Behaviour & expectations

We encourage all pupils to demonstrate our values of happiness, kindness and 
responsibility at all times.

In Year 5, we make use of positive praise, recognition boards, stickers, Star of the 
Day, Star of the Week and Whole-Class Reward Time earnt through marbles in a jar 
collaboratively.

We follow a restorative approach which focuses on relationships.  If, for any reason, 
pupils are unable to meet expectations they will be supported to get back on track. 
We appreciate your support with behaviour and will discuss with you any issues that 
your child is having.



Mobile phones 

We understand that children do bring mobile phones to school. 
However, mobile phones must be turned off on entry to the school site each day and 
handed to their class teacher.  

Furthermore, mobile phones must not be used by children when leaving the classrooms 
and whilst still on the school site at the end of the day. This is to safeguard all children and 
adults on.

If your child does bring their phone to school, we are not liable for any damage 
or even loss.

Through the year children will learn about the safe use of age appropriate 
online gaming and social media, we value your support in this areas and 
welcome and questions you may have. 



What can you to do support your child?

 Support your child with quick and accurate recall of all times 
table and division facts up to 12 x 12.

 Read with your child multiple times per week and ask them 
questions about what they have read to ensure they have 
understood.

 Encourage your child to become more independent in 
bringing what they need for school each day (stationery, 
homework, PE uniform, letters etc.)

 Engage in home learning tasks with your child to further 
support and consolidate their in class learning. 



Final thoughts

Finally, please talk to us about any concerns 

you have before they become an issue.   

                                            

Should you wish to speak to a member of staff, 

please use the office 

email officech@cha.cambrianlt.org to arrange a 

convenient time to discuss anything with us.

Typically, correspondence from school will come via email. 

Updates and reminders will also be shared on Jotter. This is a free app 

available on Android and Apple which we recommend downloading to stay up 

to date with school communications. 

mailto:officech@cha.cambrianlt.org
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